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Fall Semester 2008
Tuesday, September 2
Wednesday, September 3
Thursday, September 4
Friday, September 5
Monday, September 8
Monday, September 15
Monday, September 22
Monday, October 13
Tuesday, October 14
Tuesday, October 28
Wednesday, October 29
Wednesday, November 5
Tuesday November 11
Wednesday, November 12

Thursday, November 27-30

Monday, December 8
Sunday, December 21

Winter Break

GOODWIN COLLEGE CALENDAR
September 2008—September 2009

Full-time faculty returns to campus

Day Orientation for new students

Evening Orientation for new students

Last day to DROP at no tuition

Fall semester begins

Last day to ADD a course

Last day to DROP a course

Columbus Day. No classes

Last day to WITHDRAW from first module course
First module ends

Second module begins

Last day to ADD a second module course
Veteran’s Day. No classes

Last day to DROP a second module course
Thanksgiving weekend holiday. No classes
Last day to WITHDRAW from a 15 week or second module course
Fall semester ends

December 22-Sunday, January 11 Winter break for students

Spring Semester 2009
Monday, January 5
Tuesday, January 6
Wednesday, January 7
Friday, January 9
Monday, January 12
Monday, January 19
Tuesday, January 20
Monday, January 26
Monday, February16
Tuesday, February 17
Tuesday, March 3
Wednesday, March 4
Wednesday, March 11
Tuesday, March 18
Friday, April 10-12
Monday, April 13
Sunday, April 26

Spring Break

Faculty returns to campus

Day Orientation for new students

Evening Orientation for new students

Last day to DROP at no tuition

Spring semester begins

Martin Luther King Jr. Day. No classes

Last day to ADD a course

Last day to DROP a course

Presidents’ Day. No classes

Last day to WITHDRAW from first module course
First module ends

Second module begins

Last day to ADD a second module course

Last day to DROP a second module course
Good Friday and Easter weekend. No classes
Last day to WITHDRAW from a 15 week course or second module course
Spring semester ends

April 27-May 10 Spring break for students

Summer Semester 2009
Monday, May 4
Tuesday, May 5
Wednesday, May 6
Friday, May 8
Monday, May 11
Monday, May 18
Tuesday, May 26
Monday, May 25
Tuesday, June 16
Tuesday, June 30
Wednesday, July 1
Friday, July 3-5
Wednesday, July 8
Wednesday, July 15
Monday, August 10
Sunday, August 23

Summer Break

Faculty returns to campus

Day Orientation for new students

Evening Orientation for new students

Last day to DROP at no tuition

Summer semester begins

Last day to ADD a course

Last day to DROP a course

Memorial Day. No classes

Last day to WITHDRAW from first module course
First module ends

Second module begins

Fourth of July weekend. No classes

Last day to ADD a second module course

Last day to DROP a second module course

Last day to WITHDRAW from a 15 week course or a second module course
Summer semester ends

August 24-September 7 Summer break for students
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MISSION STATEMENT

The mission of Goodwin College is to educate a culturally diverse student population in an environ-
ment that builds bridges between education, commerce and community. Our degree and certificate
programs prepare students for professional careers while encouraging lifelong learning and promot-
ing civic responsibility. As a nurturing college community, we challenge students, administration,
faculty, and staff to realize their academic, professional and personal potential.

Purposes:

1.

To create an educational environment that blends professional preparation with the devel-
opment of critical thinking skills and an appreciation of the humanities, arts and sciences.

To educate students in an environment that celebrates diverse cultures, ages, experi-
ences and opinions.

To develop and refine methods to recruit and retain students who have the potential for
success in both selective and open enrollment academic programs.

To adapt our programs to the changing needs of our student body, the marketplace and
society.

To enrich our local and global communities by forming collaborative relationships that cre-
ate educational, economic and cultural benefits.

To assist our graduates with identifying and securing career and growth opportunities.



GENERAL INFORMATION
History

Goodwin College was founded in East Hartford, Connecticut in 1999. The institution that evolved into Goodwin College was founded
in Hartford, Connecticut in 1962 for the purpose of preparing men and women for successful careers in the computer and business
practice fields. It was known as Data Institute, a private career school. The main campus moved to East Hartford in 1983. Branch
campuses of Data Institute were established in Waterbury in 1989 and Milford in 1993.

In June of 1999, Data Institute in East Hartford was licensed by the State of Connecticut Department of Higher Education to offer pro-
grams leading to an Associate in Science Degree. The name of the institution in East Hartford was officially changed to Goodwin
College. The first associate’s degree class entered in September 1999. Goodwin College received full accreditation by the Board of
Governors for Higher Education in January 2001. The first Associate in Science degrees were conferred on January 22, 2001. In July
2004, the college became a non profit entity. Goodwin College is legally under the control of the Board of Trustees of Goodwin College,
Inc., a 501(c) (3) not-for-profit corporation.

Goodwin College occupies a four-acre main campus at 745-763 Burnside Avenue in East Hartford, just two miles from downtown
Hartford. The campus includes two historic buildings. The Administration Building (Olmsted House) houses the Corporate Offices,
Admissions Office, and conference rooms. The remodeled Goodwin House contains a new collegiate library and offices. The final
building is a 14,800 square foot Educational Center which includes 14 classrooms, a student lounge/cafeteria, the Academics
Department, the Career Services Department, and the Financial Aid offices. A new Professional Development Center, and the home
of the Office of Institutional Advancement, is located at 1137 Main Street in East Hartford. The Nursing and Hisotechnician programs
are located in a newly remodeled building at 403 Main Street in East Hartford. All of Goodwin College is handicapped-accessible and
located on a bus line.

Statistics show that we are a college community that includes racial and ethnic minorities, economically disadvantaged students, and
undergraduates of traditional age as well as older students who work and are raising families. One of this College’s greatest strengths
is its ability to react quickly to changes in the marketplace and the needs of the community. This interdependence between education
and enterprise contributes to building a strong foundation for students to pursue meaningful careers and advanced studies, to become
responsible citizens, and to enhance their quality of life, as well as that of the community. Another strength is our culture of personal
attention provided to each student. Students are challenged to reach their personal and academic potential through academic advis-
ing, a comprehensive orientation program, and academic support offered through the Learning Resource Center, along with a strong
Career Services department that assists students in their transition to the workforce. A dedicated faculty, committed to excellence in
teaching, allows for the individual attention so necessary to our students. Our faculty embraces change, pursues academic achieve-
ment and is passionate about teaching. But our greatest strength is not a thing - not our programs, our faculty, our facilities - but a cul-
ture of interconnectedness, service, and innovation in support of our mission.

OFFICE HOURS

The Admissions and Administrative Offices are open daily from 9:00 a.m. to 7:00 p.m. Monday through Thursday and from 9:00 a.m.
to 5:00 p.m. on Friday, and Saturday 9:00 a.m. to 1:00 p.m.

FOR ALL OFFICES: Toll free telephone - 1-800-889-3282
Goodwin College-East Hartford
Direct Telephone Numbers:

General Information (860) 528-4111
Directions to campus: (860) 218-1241
Academics (860) 727-6708
Accounting (860) 727-6784
Financial Aid (860) 727-6723
Institutional Advancement  (860) 291-9934
Nursing Department (860) 727-6911
Direct Fax: (860) 291-9550
Web Site: www.goodwin.edu



OFF-CAMPUS INSTRUCTION

The Board of Trustees of Goodwin College believes it is important to make provisions that allow students from outside Hartford County
easier access to courses offered at Goodwin College. All off-campus instruction will meet the same high standards required of instruc-
tion on campus.

General Education courses are offered at the following locations:
101 Pierpont Road, Suite B, Waterbury, CT
1315 Dixwell Avenue, Suite B, Hamden, CT

ACCREDITATION & APPROVALS

ACCREDITATION STATEMENT

Goodwin College is accredited by the New England Association of Schools and Colleges, Inc. through its Commission on Institutions
of Higher Education.

Accreditation of an institution of higher education by the New England Association indicates that it meets or exceeds criteria for the
assessment of institutional quality periodically applied through a peer review process. An accredited college or university is one which
has available the necessary resources to achieve its stated purposes through appropriate educational programs, is substantially doing
s0, and gives reasonable evidence that it will continue to do so in the foreseeable future. Institutional integrity is also addressed through
accreditation.

Accreditation by the New England Association is not partial but applies to the institution as a whole. As such, it is not a guarantee of
every course or program offered, or of the competence of individual graduates. Rather, it provides reasonable assurance about the
quality of opportunities available to students who attend the institution.

Inquiries regarding the accreditation status by the New England Association should be directed to the administrative staff of the insti-
tution. Individuals may also contact:

Commission on Institutions of Higher Education
New England Association of Schools and Colleges
209 Burlington Road
Bedford, MA 01730-1433
(781) 271-0022
E-Mail: cihe@neasc.org

PROGRAMMATIC ACCREDITATION

Medical Assisting

Both the associate and certificate programs in Medical Assisting at Goodwin College are accredited by the Accrediting Bureau of Health
Education Schools(ABHES), 7777 Leesburg Pike, Suite 314, North Falls Church, VA 22043, (703) 917-9503. ABHES is listed by the
U.S. Department of Education as a nationally recognized accrediting agency under provisions of Chapter 33, Title 38, U.S. Code and
subsequent legislation.

Both the associate and certificate programs in Medical Assisting at Goodwin College are accredited by the Commission on
Accreditation of Allied Health Education Programs (CAAHEP) upon the recommendation of the Curriculum Review Board of the
American Association of Medical Assistants Endowment (AAMAE). The address of CAAHEP is 35 E. Wacker Drive, Suite 1970,
Chicago, IL 60601-2208, (312) 553-9355.

Histotechnician Program

The Histotechnician Certificate Program is accredited by the National Accrediting Agency for Clinical Laboratory Sciences. NAACLS
is an independent nonprofit accrediting agency ensuring the quality and integrity of educational programs that prepare professionals to
work in the laboratory. The address for NAACLS is 8410 W. Bryn Mawr Avenue, Suite 670, Chicago, IL 60631-3415, (773) 714-8880.
www.naacls.org.

Respiratory Care
The respiratory program has been granted a Letter of Review from the Committee on Accreditation for Respiratory Care (CoARC) and
is in the process of seeking CAAHEP (Commission on Accreditation of Allied Health Education Programs) initial accreditation through

6



CoARC. For more information write to CoARC 1248 Harwood Road Bedford, TX 76021-4244 or CAAHEP 1361 Park Street Clearwater,
FL 33756.

Nursing

The program is in compliance with all of the accreditation standards of the National League of Nursing Accrediting Commission
(NLNAC) and was awarded an initial, five (5) year accreditation in March 2006. National League for Nursing Accrediting Commission,
61 Broadway, New York, NY 10006, (212) 363-5555.

VETERANS

The State Approving Agency, Connecticut State Department of Higher Education, has approved Goodwin College for the education and
training of veterans and their qualified dependents under the provisions of Section 1775, Chapter 36, United States Code, Veterans
Benefits. Please contact the Financial Aid office for further information.

STUDENT ACADEMIC SERVICES

Academic services offered at Goodwin College provide students with the support systems needed to assist them to succeed in the col-
lege experience from orientation though graduation. The range of academic services available to students includes: academic advis-
ing and program planning, orientation, tutoring services, disability services, library services, Career Services, student government,
activities and clubs, and the Hartford Consortium Cross-Registration Program.

ACADEMIC ADVISING

Academic advisement plays a critical role in fulfilling the Mission of Goodwin College. The advisement process is a comprehensive
program that fosters a continuous advisor/student relationship that begins with the admissions interview and continues throughout the
time a student is at Goodwin College. Placement evaluations and school records help to build a student profile that is used to assist
students through the process of course selection, program planning, degree requirements, and the exploration of a major. The
Academic Advisors serve as retention counselors to help identify individual student problems that may affect school attendance and
performance.

During the admissions process, all students are given the opportunity to meet with an Academic Advisor to discuss their plan of study.
Each admitted student is assigned an Academic Advisor. Students are encouraged to meet with their Academic Advisor at any time to
discuss personal or academic issues.

Students wishing to transfer credit from an accredited institution or be considered for an award of credit for experiential learning should
meet with an Academic Advisor before registration. Students planning to transfer and continue their studies at a four-year institution
are advised to meet with an Academic Advisor early in their programs to discuss transfer requirements, admission requirements and
course planning.

FOUNDATIONAL PRE-COLLEGIATE STUDIES

Goodwin College uses the Accuplacer™ Placement Test to evaluate a student's competency in reading, writing and mathematics.
Based on these scores, students are placed into appropriate course levels. For those students who need to increase their skills and
competencies, Goodwin College offers three levels of foundational coursework in English and Mathematics. Foundational students
must also enroll in a college success course which is designed to help students acquire college success skills such as time manage-
ment, test-taking techniques, information literacy and use of other college resources. Health Sciences students also enroll in a 100 level
Introduction to Laboratory Sciences course to prepare them for college-level science courses.

Course numbers beginning with “0” are considered foundational. The credit earned is institutional credit only and cannot be used to ful-
fill any degree or collegiate certificate requirements.

ORIENTATION
New student orientation is designed to provide students with the resources needed to be successful at Goodwin College. During ori-

entation, students meet college administrators and are provided with valuable information about key campus services. They also
receive their schedules and books for their first semester and have a photo ID taken.



STUDENT ACTIVITIES AND CLUBS

The institution takes pride in its mission by encouraging inclusiveness on campus. Students are encouraged to join existing student run
clubs and organizations or to volunteer during community events sponsored by non-profit agencies. As Goodwin College is a nonres-
idential campus, the goals of the student clubs and organizations collectively are (i) to facilitate cohesion and social interaction; (ii) to
instill a sense of civic responsibility; and (iii) to help students to harness transferable leadership skills.

Members of the various clubs plan a wide range of activities, including fundraisers, speaker forums and outdoor events. Some activi-
ties or events are seasonal. The current list of active clubs includes the Book Club, Bowling Club, Early Childhood Education, Golf
Club, Multicultural Club, Reading Club, Stock Market Club, and the Student Council. Many groups plan weekly meetings while others
plan monthly or semester events. Campus-wide activities are open to any member of the Goodwin College community (students, staff,
faculty and Administration).

THE LEARNING RESOURCE CENTER

The Learning Resource Center (LRC), located in the Academic Building, was developed in October 2004. Its mission is to provide assis-
tance to all students to enable them to develop needed study skills and to reinforce knowledge aimed at improving classroom perform-
ance. Students also learn how their acquired skills and knowledge impact their program completion and continued enroliment.

The LRC is staffed by trained Peer Tutors who are continually encouraged to update their teaching skills and strategies through in-serv-
ice training sessions. To date fifty (50) Peer Tutors have been trained and more than 1,000 students have been served. As a means of
providing assistance to students at the time when it is most needed, the LRC has also introduced the utilization of Peer Tutors in class-
rooms where foundational or pre-collegiate courses are taught. Students who use the center are either self-referred or are referred
by their instructors. Students may request tutoring by contacting the Assistant Dean of Student Services (located in the Academic
Office).

The standards maintained by the LRC are consistent with those of the New England Peer Tutor Association (NEPTA), a regional organ-
ization in which it has membership. The Center is also committed to the principles of the national organization, College Reading and
Learning Association (CRLA), which processes all applications for Certification / Re-Certification. As a resource Center, the LRC offers
opportunities to all students by providing additional sessions in study and critical thinking skills as well as test-taking strategies. Data
is collected each semester to measure outcomes and for use in the institution’s retention database.

eTUTORING

Goodwin College offers eTutoring services through an agreement with the Connecticut Distance Learning Consortium (CTDLC).
Students using the eTutoring platform may work with an eTutor in a live session or may submit a question or course assignment for an
instructor to correct and/or provide feedback. eTutoring offers instruction, guidance and resources to help each student succeed.
Specific information concerning eTutoring is available by contacting the Assistant Dean of Student Services (located in the Academic
Office).

Students using the eTutoring platform may work with an eTutor in a live session or may submit a question or course assignment for an
instructor to correct and/or provide feedback. eTutoring offers instruction, guidance and resources to help each student succeed.

DISABILITY RESOURCES

The Disability Resources Office assists students with disabilities in securing accommodations and services that will promote success
and integration into the College. Goodwin College complies with the mandates created by the Americans with Disabilities Act and
Section 504 of the Rehabilitation Act. Students who have a documented disability are strongly encouraged to contact the Assistant
Dean/Registrar in advance of their enrollment so that accommodations are in place on the first day of matriculation. The Assistant
Dean/Registrar (located in the Academic Office) will provide specific guidelines and policies to students who request this information.

COLLEGE TRANSFER ADVISING

Goodwin College has formal articulation agreements with many private and public colleges and universities in Connecticut. Credits
earned at Goodwin College may be eligible for transfer to another accredited college or university. However, each receiving institution
has special degree program requirements that will determine the specific transfer credit it will grant. Goodwin College does not prom-
ise or guarantee the transferability of any course, credits or credentials earned at this institution to any other educational institution.
Students who plan to transfer are advised to check with the intended transfer institution concerning the number of credits that the insti-
tution will accept. Itis the student’s responsibility to seek advice early in the program.



LIBRARY SERVICES

Goodwin Library provides students with a broad selection of print and electronic resources that support the mission and goals of the
college. The Goodwin College community may borrow additional items through interlibrary loan from more than 300 libraries in the
Connecticut Library Consortium.

The library homepage at http://www.goodwincollege.org/library/index.htm allows both the on and off campus communities access to
the catalogs and databases with abstracts and full text sources from magazines, journals, and newspapers. Other resources on the
library homepage include course-related Web sites, faculty services, information literacy tutorials, and reference links.

The library is open seven days a week with professional reference available in person, on the phone or by e-mail. The library also sub-
scribes to InfoAnyTime connecting students to an online professional librarian 24 hours a day, 7 days a week, The librarians work
closely with the faculty to ensure that the students develop research and information literacy skills. The library staff includes Marilyn L.
Nowlan, M.L.S., director of library services; Alicia Cornelio, M.L.S., assistant librarian; and Tracy Schulz, library assistant.

CAREER SERVICES DEPARTMENT

A graduate’s first position is extremely important in developing a successful career path. In addition to regular classes, Goodwin
College takes great pride in offering Job Seeking Skills workshops to its students. These workshops include resume and cover letter
writing, interview techniques, and employer/employee relations, essential components when pursuing a career in today’s business
world. The Career Services Coordinator works closely with graduates to assist with their job search and to review their resumes. The
coordinator strives to equate a student’s interest and abilities with the most desirable job opportunities available upon graduation.
Statistics prove that our graduates are well received in business and industry. Although every effort is made to assist graduates in
securing employment, no guarantee or representation of placement is made or implied. Contact the Career Services office for further
information.

EDUCATIONAL OPPORTUNITIES THROUGH THE HARTFORD CONSORTIUM

As a member of the Hartford Consortium for Higher Education, an alliance of area colleges and universities, Goodwin College partici-
pates in the Consortium’s Cross-registration Program. Full-time undergraduates are eligible to enroll in selected courses in languages,
urban studies, women’s studies, international studies and religious studies at other local campuses. The Cross-registration Program
offers eligible students full credit at usually no extra charges. For more information, please contact the Registrar or call the Hartford
Consortium at (860) 906-5038. You also may visit the Consortium website at www.hartnet.org/hche. The other members of the
Hartford Consortium are Capital Community College, Central Connecticut State University, Hartford Seminary, Rensselaer at Hartford,
Saint Joseph College, Trinity College, University of Hartford and University of Connecticut. The associate and affiliate members are
Charter Oak State College, Saint Thomas Seminary and Connecticut Public Television and Radio.

COUNSELING SERVICES

Counseling and referrals concerning personal problems are available through the office of Academic Support Services.

HOUSING

Goodwin College does not have housing accommodations on campus. A variety of off-campus housing units are available nearby.
CAMPUS SECURITY ACT INFORMATION

The Director of Facilities also serves as Goodwin College’s contact person for purposes of The Campus Security Act. All verified cases
of on-campus crime, as stipulated by The Act, are collected by the Director. The complete annual report, available to all current or
prospective students and staff upon request is housed in the Library and Academic Department.

SCHOOL CLOSINGS

Unscheduled school closings due to inclement weather or unforeseen circumstances will be announced on the following stations no
later than 7:00 a.m. for day classes and 3:00 p.m. for evening classes.

WRCH 100.5 FM Channel3 ~ WFSB-TV
WTIC 96.5 FM Channel 30 WVIT-TV
WTIC-1080 AM 1080 AM Channel 8  WTNH-TV
WZMX 93.7 FM

Students may also access school closing information by calling 860-218-1240
or by checking the College student intranet website (http://myweb.student.goodwin.edu).



ADMISSIONS
GENERAL ADMISSIONS POLICY

A personal interview with an admissions officer is required for all interested applicants. Goodwin College has an open enroliment pol-
icy. Acceptance into the College is based upon successful completion of the interview as well as the attainment of a high school diplo-
ma or a General Education Diploma. Admission into the College does not guarantee admission into programs with selective admis-
sion requirements. After acceptance into the College and successful completion of all prerequisites, students may apply to the selec-
tive admission programs.

Prior to registration, placement evaluations in reading comprehension, sentence skills, writing, mathematics, and algebra are admin-
istered to all incoming students enrolled in Degree or Collegiate Certificate programs. Matriculating students entering with a Bachelor’s
Degree or higher from another accredited institution are exempt from the placement evaluation. Transfer students meeting the program
requirements for English and mathematics are exempt from the placement evaluation.

Prospective students are encouraged to call the Admissions Office to schedule an appointment with an admission officer and visit the
campus.

ADMISSIONS REQUIREMENTS
Degree and Certificate Students

Applicants to Goodwin College are required to:

1. Interview with an admission officer.

2. Complete an Application for Admission to the College. Admission to selective programs, such as Nursing, also requires
the completion of a special application. Please see Selective Admission Programs below.

3. Submit proof of high school graduation or equivalent OR sign a Certification of Attainment of a high school diploma or
equivalent.

4. Pay the $50 non-refundable application fee.

5. Arrange to take the Accuplacer™ placement evaluation prior to registration.

All applicants will be informed of their acceptance or rejection within two weeks of application.

Once accepted, students are required to:
1. Submit a $100 non-refundable tuition deposit before registering for classes. This is credited towards the cost of tuition.
2. Submit documentation of measles, mumps, and rubella immunization/immunity at time of registration, if required.
3. Submit official high school transcript and official college transcript(s) (if applicable).

TRANSFER STUDENTS

Students may transfer into Goodwin College for any term. In addition to following the above procedures for admissions, transfer stu-
dents must submit official transcripts from all other colleges attended. Transcripts will be evaluated through the Academic Advising
Center according to the College’s transfer and award of credit policies stated below. Transcript evaluations, once completed, will be
sent to the student.

Transfer of Collegiate Credit

Collegiate credit will be granted for credit courses completed at other accredited collegiate institutions in accordance with the follow-
ing:

1. Collegiate credit shall be granted for all credit courses that are applicable to the objectives of, or equivalent to, the
course requirements of the program in which the student is enrolled.

2. Collegiate credit shall be granted for credit courses completed with a “C” or better. Such credit courses shall be accept-
ed for credit only, and letter grades assigned by other institutions shall not be recorded or included in the computation
of student grade point averages.

3. All students are required to take a minimum of 25% of all coursework toward a credential at Goodwin College.

4. The last 12 credits posted to a student’s transcript must be taken at Goodwin College. The complete policy on
the transfer of credit into Goodwin College is available through the Academic Office.

5. Collegiate credit is assessed and unofficially transferred at the point of enroliment at Goodwin College. At the comple-
tion of a student’s first semester at the College, all official transcripts must be on file. At this time, an official transfer of
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credit will be processed. Once credit is officially transferred, no additional credit can be transferred into the
College.

6. Officially transferred credit will not be posted to the student’s transcript until 12 credits have been completed at Goodwin
College.

Credit Awarded for Experiential Learning

The Board of Trustees of Goodwin College believes that college-level learning occurs in many settings. These include courses offered
by non-accredited colleges and non-collegiate institutions, and learning acquired through work and life experiences. The Board of
Trustees supports the College’s goal of awarding collegiate credit for demonstrated competence gained through non-traditional learn-
ing experiences, thus extending educational opportunities to a diverse student population. Accordingly, the Board of Trustees has
adopted a policy for the assessment and award of credit for experiential learning. The assessment and award of credit for prior expe-
riential learning is coordinated by the appropriate Department Chair or Program Director. Collegiate credit may be awarded based on
verification that the learning is equivalent in level and nature to the learning acquired in approved college courses and programs.
Assessments are conducted on a course-by-course basis. Goodwin College also accepts the American Council On Education (ACE)
credit recommendations in awarding college credit to adult learners. Other methods of assessment may include standardized tests
such as College Level Examination Program (CLEP) and CEEP Advanced Placement tests, individualized tests and laboratory evalu-
ations designed and administered by the college, and by portfolio review. Students may earn up to 50% of the credits required for a
degree through experiential learning. Credit awarded for experiential learning may not be transferable to other institutions of
higher learning.

Credit is not officially awarded or posted to the transcript until the student has successfully completed at least 12 credits at
Goodwin College. Credits awarded are given the grade of EC and are not included in the calculation of the GPA. These cred-
its will count both as credits attempted and as credits earned in determining satisfactory academic progress.

Credit by Examination

In certain cases, the College grants credit for the successful completion of a written examination prepared by the college faculty in sub-
ject areas not included in CLEP. To apply for credit by examination, students must be matriculated and must be registered at the
College during the semester the exam is to be administered. Arrangements for exams should be made with the Academic Office.
Credits are awarded for any test grade of 85% or above. There is a fee for each test taken. No charge is assessed for the credits
received.

Credit for Learning Acquired in Employment

A student who has completed one year of satisfactory full-time employment in a position directly related to the Associate in Science
degree program in which he/she is enrolled may apply for up to four (4) college credits. These credits may be granted in lieu of a
Cooperative Work Experience or internship after the student has completed 45 semester credit hours toward the degree. This process
is coordinated through the department chairs. Due to specific certification requirements, this policy does not apply to students enrolled
in the Associate in Science Degree program or diploma programs in Medical Assisting or Early Childhood Education.

IMMUNIZATION

Students born on or after January 1, 1957, must submit evidence of immunization against measles and rubella in compliance with
Connecticut State Law Public Act 89-90. Under this bill, proof of immunization is not required if a student graduated from any
Connecticut high school after 1998 and was not exempt from providing proof of immunization when enrolling in school because of reli-
gious or medical contraindication exceptions. Adequate immunization for measles consists of two doses of vaccine at appropriate inter-
vals. At least one dose must have been administered after December 31, 1979. Students are also required to show proof of immu-
nization for rubella (German Measles) with one dose of rubella vaccine administered after the student's first birthday. These health
forms must be submitted before registration.

SECOND CHANCE PROGRAM

Goodwin College has a special program called “Second Chance” which allows students who have a poor academic record to refresh
their GPA and work toward developing a more favorable academic record. Current students may request this program when transfer-
ring to another program of study. Returning students may request this program upon reenroliment in the College. Students enrolling
under the “Second Chance” program will be on academic probation for the first semester.

Under this program, students may request the calculation of a new cumulative GPA. All courses taken during the semesters for which
the “Second Chance” option is evoked will remain on the transcript and will be marked with # sign. These courses will not be calcu-
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lated into the new GPA. Only the credits attempted and the credits earned that count toward the new program of study or option will
be used in the determination of the student’s satisfactory academic progress standing.

This option is available only once to each student and cannot be applied for any completed degree or collegiate certificate program.
In accordance with the College’s policy on transfer grades, if the “Second Chance” program is approved, the student may still receive
credit for all courses with a “C” or better taken during the semesters covered by the “Second Chance” program. A returning student
must complete a minimum of 15 credits after returning under the “Second Chance” program to be eligible for a degree or certificate.

For additional information on the program, please contact the Assistant Dean/Registrar at (860) 727-6708.
NON-MATRICULATED STUDENTS
Applicants may enroll in single courses (non-matriculated status). Applicants interested in registering for individual courses are not

required to hold a high school diploma or its equivalent. Applicants must, however, have the appropriate background to achieve suc-
cess as determined in the interview process. Non-matriculated students may take up to 6 credits per semester.

READMISSION

Former Goodwin students who wish to reapply to Goodwin College must apply for readmmission through the Admissions Office.
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FINANCIAL AID

The purpose of financial aid is to provide financial assistance to students who would otherwise be unable to attend college. A majori-
ty of financial aid, including aid funded through Federal and State agencies, is granted on the basis of need. A student’s financial need
is the difference between the total cost of one academic year (two semesters) of study at the College and the total resources available
to the student and, if dependent, to his/her family.

The Goodwin College Financial Aid Office is dedicated to give each student personal attention to assist them to find the financial means
to pay for their college education. A variety of financial aid is available to qualified individuals in the form of, grants, loans, part-time
employment and scholarships. Some of these funds originate from federal and state agencies and some originate from local govern-
ment and community based organizations. Scholarships and grants do not have to be repaid. Loans have to be paid back. Many loans
are repaid after the student graduates or leaves the College.

SOURCES OF FINANCIAL AID

GRANTS

Connecticut Independent College Student Grant Program (CCICS) — This grant is available to Connecticut res-
ident undergraduate students enrolled in a degree granting program. The student must be registered for 6 or more
credits per semester may qualify. It is a grant, so it does not have to be repaid.

Federal Pell Grants (PELL) — Eligibility is based on financial need. Award amount is dependent upon qualifica-
tion for federal funds. Only those students who have not earned a bachelor’s degree are eligible. A Pell Grant is
not a loan, so it does not have to be repaid.

Federal Supplemental Education Opportunity Grants (FSEOG) - Eligibility is based on exceptional need and it
does not have to be repaid. Pell grant recipients have priority. Award amount is dependent upon qualification for
federal funds. Only those students who have not earned a bachelor’s degree are eligible.

Academic Competitive Grant (ACG) - This grant is available for Pell Grant recipients enrolled full-time in a degree
program. To be eligible, recipients must have completed a rigorous secondary school program of study. Students
maintaining a GPA of 3.0 or higher may be eligible for an additional award for their second year of study. The grant
is not a loan, so it does not have to be repaid.

LOANS

Federal Stafford Loans — These are subsidized (need-based) or unsubsidized (no need) loans with a fixed inter-
est rate determined as of July 1, 2006. Interest is applied six months after the student ceases to be at least half-
time college studies. For Unsubsidized Loans, interest is applied the day the loan is disbursed. Students are
responsible for the interest during their enrollment in school for the unsubsidized loan.

Federal PLUS Loan (Parent Loan) — Parents of dependent students may apply for this loan. Eligibility in not need-
based and a good credit history is necessary. Repayment begins 60 days after disbursement of funds. Fixed inter-
est rate is set as of July 1, 2006. Parents may borrow the cost of education minus other aid.

Additional Federal Unsubsidized Stafford Loan — This loan is available to dependent students whose parents
have been denied a PLUS loan. This is non-need based. Interest and repayment terms are similar to the
Unsubsidized Stafford Loan as described above.

EMPLOYMENT
Federal Work-Study Program (FWSP)

Federal Work-Study funds provide job opportunities for students to earn money while attending school. The
amount of money awarded is based on need and the availability of funds.
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SCHOLARSHIPS AND INSTITUTIONAL GRANTS

Institutional grants are normally awarded on the basis of financial need. Scholarships are awarded based on student’s performances
(or potential performance) in their program of study.

INSTITUTIONAL GRANTS

Institutional grants are awarded to students each academic year on the basis of need. Determination of need is based on the Estimated
Family Contribution (EFC) as calculated on the Institutional Student Information Records (ISIR). The award amount is disbursed equal-
ly over the two semesters. To qualify, the student must be registered for 6 or more credits per semester. There is no formal applica-
tion process. Students automatically apply by completing the FAFSA form and submitting all required documentation. Students will be
notified of amount of grant received upon receipt of Financial Aid Award Notice.

Students may reapply each academic year by completing a new FAFSA. Students in good standing (based on Satisfactory Academic
Progress) will automatically be awarded a new grant for the second academic year based on the revised Estimated Family Contribution
(EFC) as calculated on the Institutional Student Information Records (ISIR). Students will be notified of amount of grant upon receipt
of Award Notice.

INSTITUTIONAL SCHOLARSHIPS

Dean’s Scholarship

Awarded to continuing students entering a new academic year who have attained a 4.0 GPA for the prior academ-
ic year. There is no formal application process. Students completing at least 18 credits their first academic year
will receive a $2000 award. Students completing at least 12 credits their first academic year will receive a $1000
award. The award amount will be disbursed equally over the next two semesters.

President’s Scholarship

Awarded annually to graduates of Hartford area high schools who apply to Goodwin College. Applicants must be
in their senior year, have a GPA of 2.8 and document 100 hours of community service. Two $2000 scholarships
are available at each area high school. Students must apply by completing the scholarship application form and
submitting it along with an application for admission to Goodwin College by August 1 following their senior year.
Winners will be chosen by the Academic Review Committee. Recipients will be notified before the start of the fall
semester.

Goodwin College Matching Scholarship Program

Whenever any full-time student receives a scholarship from any non-profit agency, service club, or similar private
organization, Goodwin College will match the amount up to a maximum of $250.00. Goodwin College will award
up to $20,000 per year in aggregate for this program. To apply for this scholarship, students are required to pro-
vide proof of the outside scholarship award to the Financial Aid office prior to the registration date for classes.
Acceptance will be noted on the Financial Aid Award Notice.

Pathways Grant

This grant of $3,000 is awarded, based upon student need, to students that enroll in targeted programs of study.
This award is disbursed evenly over the student’s first four semesters of study. Eligibility is determined by the
Financial Aid Department.

Goodwin College Alumni Scholarship

The Alumni Scholarship is designed for Goodwin College graduates who have successfully completed one planned
academic program and return to the College to enroll in another academic program. The scholarship is directed to
graduates with a cumulative grade point average of 3.0. Students who meet the initial eligibility are awarded
$1000.00, ($500 in each of the first two semesters) as long as the student maintains a 2.0 GPA and is attending
on at least a half-time basis. There is no special application process. Scholarship award will be noted on the
Financial Aid award notice. The Alumni Scholarship is funded by Goodwin College. A maximum of 200 alumni
scholarships may be awarded in any single academic year.
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ALTERNATIVE LOAN PROGRAMS

Students needing to borrow additional funds to offset the cost of their education may do so through the following preferred lenders:
¢ SLM Financial Corporation

¢ TFC Credit Corporation
+  Goodwin College Payment Plan
¢ Campus Door

ADDITIONAL RESOURCES

¢ Community Scholarships
¢ Connecticut Higher Education Supplemental Loan Authority (CHESLA)
¢ Employer Tuition reimbursement

OTHER FUNDING SOURCES

Regional Workforce Development Board
This entity provides funding under the Workforce Investment Act (WIA). WIA assisst dislocated workers in fund-
ing their education through contracts and custom-made programs.

Connecticut Bureau of Rehabilitation Services (BRS)/Workers Compensation Commission

This department provides direct and supportive funds for disabled students attending Goodwin College. Funds
have been received throughWIA offices in Hartford, East Hartford, Manchester, Enfield, Middletown, Meriden, New
Britain, Bristol, Willimantic, Waterbury, and others.

Division of Workers Rehabilitation Services
This state agency provides funds for re-training for those individuals who were hurt on the job and can no longer
perform that job due to accident/iliness.

Connecticut Department of Labor
This entity provides funding for students under the Trade Adjustment Act (TAA).

Job Connection, State Department of Social Services

This program has provided childcare and transportation funds for eligible students during enrollment at Goodwin
College. Goodwin College meets the institutional definition of an Approved Provider under the Workforce
Investment Act.

ELIGIBILITY FOR FINANCIAL AID

Students receiving financial aid must meet these eligibility requirements:

+Be enrolled in a degree or certificate program by having completed all the necessary admission steps.

+Be taking 6 or more credits per semester

+Be in good academic standing and making satisfactory academic progress. See page 21 for a complete explanation of
Satisfactory Academic Progress.

+Be a citizen or eligible non-citizen of the United States or Trust Territories.

+Not be in default in the repayment of any educational loans or owe a refund on any Title IV grant program at any institu-
tion.

+Be registered with the Selective Service if you are a male. Any male born after January 1, 1960, must certify registration
with the Selective Service before he can receive any Title IV funds. A signed statement to this effect is acceptable.

APPLYING FOR FINANCIAL AID

The Free Application for Federal Student Aid (FAFSA) is available on-line at www.FAFSA.ed.gov <http://www.fafsa.ed.gov/> . With the
pin#, a student can apply for all sources of financial assistance awarded by the College as well as all Title IV Programs. A Financial
Aid counselor is available to assist each student in explaining the process of applying on line. Upon submitting the on-line application,
the applicant will have applied for all sources of aid available through the Financial Aid Office. Please note that the FAFSA application
must be submitted even when applying solely for a Federal Stafford Loan.

Applications for Federal Stafford Student Loans (subsidized and unsubsidized) are available from the Financial Aid Office as well as
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from lending institutions.

The total financial aid application process may take several weeks to complete. To facilitate their official registration into individual
classes, applicants should make every effort to complete the process as outlined below in a timely fashion.

To be considered, all applicants must complete the following steps:

+Complete the process for admission into a degree or certificate program at Goodwin College.

+Complete and submit the Free Application for Federal Student Aid (FAFSA).

+Submit signed copy of the student’s Federal Income Tax Return (including all attachments and W2s, or if a tax return is
not filed, a signed completed, Non-Filer Form with supporting documentation attached when required.

+Dependent Students Only: submit signed copy of the parent's federal Income Tax Return (including all attachments and
W2s, or if a tax return is not filed, a signed completed, Non-Filer Form with supporting documentation attached).

NOTIFICATION OF AWARDS

Students are advised of grants and institutional scholarship amounts in award notices given to the student when processing is com-
plete. These awards are based on information from the FAFSA application, which may be estimated and subject to change. Federal
and State awards are not final until the information reported on the FAFSA application has been verified as accurate by the Financial
Aid Office. The award notice is for one academic year (2 semesters) and outlines the types and amounts of aid offered. All new and
revised award notices must be signed by the students. This notification represents the most equitable offer based upon the informa-
tion provided and the funds available to the College. The availability of funds from Federal and State programs is subject to federal
and state appropriations and to changes in Federal and State legislation and regulations.

When their financial circumstances change, students are expected to notify the Financial Aid Office so that adjustments on the award
package can be made. When outside awards are received, the student is required to notify the Financial Aid Office to assure that these
awards are credited to the student and to adjust need-based aid where mandated by Federal and State law.

Students should direct any questions related to financial aid at Goodwin College to the Financial Aid Office. The Financial
Aid Office has extensive information on specific financial aid programs and federal and state regulations. Before adding or
dropping a course, transferring programs, withdrawing from a program or beginning a leave of absence, students
must check with the Financial Aid office regarding any financial charges or penalties involved.

Questions regarding procedure or awards should be directed to the Financial Aid Office, Goodwin College, 745 Burnside
Avenue, East Hartford, Connecticut. (860) 727-6723.

TAX CREDIT PROGRAMS

The Hope Scholarship may provide up to $3,000 towards a Goodwin College education. Eligible students can
receive up to a $1,500 tax credit for each of the first two years of college.

The Lifelong Learning Program helps students pay tuition for upgrading job skills or career training. The Lifelong
Learning tax credit is 20% of qualified tuition and fee expenses up to $10,000 per year, for a maximum credit of
$2,000 per year.

For more information on these programs, consult a tax advisor or the IRS.
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TUITION AND FEES

Tuition
Full-time Students (12 — 18* credits per semester) $7,875/per semester
Three-quarter Time Students (9-11 credits per semester) $5,500/semester
Half-time Students (6-8 credits per semester) $3,850/semester
Students taking less than 6 credits per semester $490 per credit
*Students taking over 18 credits in any semester will be charged $490 for each additional credit.
Skills Center (non-collegiate programs)
ESL $9,600
Fees
Application Fee (non-refundable)
Degree & Certificate Programs $50.00
ESL $25.00
General Student Fee $500/Academic Year

(Non-refundable once student begins classes)

Credit By Exam $100/course
$150/course with practical

Graduation Fee $200
Assessed regardless of participation in graduation
ceremonies. Must be paid by all graduates of the
Associate in Science Degree programs.

Portfolio Review Fee $100/credit
Science Lab Fee $300/course
Nursing Clinical Fee $700/course
Respiratory Care Clinical Fee $400/course
Medical Assisting Clinical | Fee $150
Official Transcript of Academic Work $10

One free copy provided at graduation; thereafter, per copy
Late Registration fee $50
Late Payment fee $50
Returned Check fee $25

This schedule of fees is comprehensive and is expected to prevail during the 2008-2009 year. The Board of Trustees of Goodwin
College reserves the right, at any time, to authorize changes.
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REFUND POLICY

INSTITUTIONAL REFUND POLICY
1. Aregistered student wishing to withdraw from school must submit a written withdrawal request to the Registrar. The effec-
tive date of withdrawal is the date the request is received by the Registrar.

In counting calendar days, if the latest date for acceptance of a withdrawal falls on a Saturday or Sunday, the following Monday
shall be the effective date. If the latest date for acceptance of withdrawal falls on a legal holiday, the next business date shall
be the effective date.

2. For notice of withdrawal from school received prior to the first day of classes for that semester, a refund of 100 percent of
total tuition received (excluding fees & tuition deposit) will be granted for both full-time and part-time students.

3. For notice of withdrawal from school received on the first day of classes and through the 14th calendar day of that semester,
a refund of 50% of total tuition, (excluding fees) applicable to the courses for which registered, will be granted for both full-
time and part-time students.

4. No refund of tuition will be granted for either full-time or part-time students beyond the 14th calendar day after the first day
of classes for that semester.

5. For withdrawal from a course prior to the first day of the semester (includes mid-term or second module classes), 100% of
the tuition for that course will be refunded.

6. For a reduction in load, which occurs on the first day of classes through the 14th calendar day of that semester, 50% of the
difference of the tuition applicable to the original and revised course schedule will be refunded.

Withdrawing from one or more classes after the end of the second week of the semester will not affect a student's enroliment
status, tuition cost, or financial aid status for that semester, unless the student officially withdraws from school or takes an offi-
cial leave of absence.

SINGLE COURSE/WORKSHOP REFUND POLICY
For all single courses and workshops, the college will retain 100% of the tuition once the student has attended class.
REFUND POLICY FOR STUDENTS PARTICIPATING IN FEDERAL TITLE IV STUDENT AID PROGRAMS

If a student participates in Title IV Financial Aid, the college will first calculate the Return to Title IV and then apply the Institutional
Refund Policy. For those students not participating in Title IV Financial Aid, only the Institutional Refund Policy will apply.

RETURN OF TITLE IV FUNDS: The school must return any unearned portion of monies received under any of the Title IV programs.
This calculation is based on the parameters set forth in section 668.22(e), (1) of the Higher Education Act of 1965, as amended. This
is a proportional calculation based upon the student’s date of withdrawal. Students will be notified of any balance owed to the college
as a result of the refund calculations.

This is a synopsis of the Return to Title IV calculation and not the entire policy. The student may see the entire policy along with work-

sheets and examples in the Financial Aid Office’s Policies and Procedures Manual. Students who withdraw and reenter are subject to
all the regulations and policies in effect at the time of reentry.
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ACADEMIC REGULATIONS
ACADEMIC PLACEMENT EVALUATION

The purpose of placement evaluation is to ensure that the skills of incoming students are uniformly evaluated, that students are placed
in courses appropriate to their academic preparation, and that courses and other academic and student support services which allow
students to develop to their full potential are made available.

In order to achieve these goals, Goodwin College administers academic placement evaluation tests. These tests provide valuable
information for assigning students to appropriate courses. Students entering with a Bachelor’s Degree from an accredited institution
are exempt from the placement evaluation. ESL and CDA applicants are not required to take the placement evaluation.

REGISTRATION

Currently enrolled students officially register for the upcoming semester in week ten of their present semester. Registering during this
week permits students to have first choice of courses and class times. Before official registration begins, students must be advised by
a faculty member or an academic advisor. Also students must have their Free Application for Federal Student Aid (FAFSA) form
processed electronically prior to registration. The FAFSA will not be processed by the financial aid staff during official registration and
this will delay the process. A student is not officially registered until all financial responsibilities have been met. Students not meeting
these responsibilities by the end of the official registration period will be charged a $50 late fee.

DUAL OPTION/PROGRAM ENROLLMENT

A student may enroll in two majors simultaneously. Student must complete a minimum of 15 credits in their original major with a grade-
point-average of 2.3 or better before declaring a second major. To enroll in the second major, students must complete the “Declaration
of Second Major” form located with the appropriate Department Chair or Program Director. This must be submitted to the Assistant
Dean/Registrar.

In order to earn a degree or certificate in both majors, the student must complete all requirements as outlined in the catalog. Selective
admissions requirements must be satisfied before a student enrolls into a second major.

FOUNDATIONAL COURSES

Course numbers beginning with a “0” are considered foundational courses. They count as institutional credit only. Grades received for
foundational courses are not calculated in the student’s cumulative GPA. They do not count as credits attempted nor as credits earned.
Foundational courses may be eligible for financial aid, but do not qualify as credit earned toward an Associate Degree or Certificate.
Foundational courses may be repeated only once without departmental permission. For financial aid requirements, students are eligi-
ble for a maximum of 30 credits in foundational coursework. Under no circumstance will a student be permitted to attempt a course
more than three times.

INDEPENDENT STUDY

Students who are approaching graduation may request an independent study for a required course if that course is not offered on the
master schedule. Students request independent studies through their department chairs or program directors. Up to 12 collegiate cred-
its may be earned through independent study. Tuition for independent study coursework is charged at the same rate as all other for-
mal classroom coursework. In each independent study course, a contract, containing specific course objectives and procedures of the
independent study project will be agreed upon and signed by the instructor and student. Requirements may differ according to specif-
ic courses, but all must meet the following minimum requirements:

+Student/instructor meeting once a month
+Final summary report of assigned project
+Final paper and/or examination

The contract is submitted to the Registrar’s Office to become part of the student's permanent file.
STUDENT TEACHING/INTERNSHIP/EXTERNSHIP REQUIREMENT

Students enrolled in programs requiring an externship, student teaching, or cooperative work experience must have a 2.0 cumulative
grade point average before attempting to fulfill this requirement.
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ATTENDANCE & TARDINESS

Goodwin College believes that regular attendance in, and prompt arrival to, all classes optimizes each student’s educational
experience; therefore, students are encouraged to attend every class, to arrive on time, and to stay for the entire class peri-
od. The College does not administer a uniform system of attendance. Each instructor sets his or her own attendance and tar-
diness policies. These policies are given to the students on the first day of each class as part of the course syllabus.

PREREQUISITE COURSE WAIVER AND SUBSTITUTION

Under special circumstances, with permission from the appropriate department chair or program director, students may receive a waiv-
er for meeting a prerequisite or for a specific course. If a course requirement is waived, the student may substitute another course in
its place.

CREDIT SYSTEM

Each course listed in this catalog is described in semester credit hours. A credit is a unit of academic achievement that is awarded upon
successful completion of a course and not necessarily an indicator of transferability of credit. One semester credit hour is equal to a
minimum of 15 classroom hours of lecture, 30 hours of lab time or 45 hours of externship/clinical experience.

Goodwin College offers 3 semesters in a calendar year beginning in January, May, and September. Each semester is 15 weeks in
length. Two semesters constitute an academic year. Day and evening courses are usually either 7 1/2 or 15 weeks in length. During
the summer semester, the college offers intensive courses that are four, five, or six weeks in length.

STUDENT CLASSIFICATION

A full-time student is one who registers for 12 or more credits per semester. A three-quarter-time student is one who registers for 9 to
11 credits per semester. A half-time student is one who registers for 6-8 credits. Students taking less than 6 credits per semester are
considered less than half time.

GRADING SYSTEM

Grades are an indication of the standard of academic work performed. Throughout their program of study, students will be continual-
ly apprised of their academic progress. Students’ grades are provided at the end of each course. Requests for official transcripts must
be made in writing, accompanied by a $10.00 clerical fee.

Goodwin College uses the following academic grading system. The chart also describes the impact of each grade on a student's aca-
demic progress.

Grade Quality Points Explanation Included in Credits Earned Included in Credits Attempted
A (93-100) 4.0 Excellent Yes Yes
A- (90-92) 3.7 Excellent Yes Yes
B+ (87-89) 3.3 Good Yes Yes
B (83-86) 3.0 Good Yes Yes
B- (80-82) 2.7 Good Yes Yes
C+ (77-79) 2.3 Satisfactory Yes Yes
C (73-76) 2.0 Satisfactory Yes Yes
C- (70-72) 1.7 Below Average Yes Yes
D+ (67-69) 1.3 Poor Yes Yes
D (63-66) 1.0 Poor Yes Yes
D- (60-62) 0.7 Poor Yes Yes
F (below 60) 0.0 Fail No Yes

Grades appearing with an “R” in front of the grade indicate that the course has been repeated. Grades with a “DEV” indicate they are
foundational courses.
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Grades not used in the calculation of Grade Point Average:

Grade Quality Points Explanation Included in Credits Earned Included in Credits Attempted
P N/A Pass Yes Yes
TR N/A Transfer Credit Yes Yes
DP N/A Dropped Course No No
NS N/A No Start No No
NG N/A No Grade No Yes
CBE N/A Credit by Examination Yes Yes
AU N/A Audit No No
W N/A Withdrawn No Yes
INC N/A Incomplete No Yes
EC N/A Credit Awarded for

Experiential Learning Yes Yes
EXT N/A Continuing Education

Credit No No
AP N/A Advance Placement Yes Yes

Grade points are calculated by multiplying the number of points of each grade total by the total number of assigned credits to that
course. The GPA is obtained by dividing the total number of grade points earned by the total number of credits attempted.

A student’s transcript identifies two different Grade Point Averages (GPA). The firstis the Semester GPA, which is based on the cours-
es taken for that semester and the second is a Cumulative GPA (CGPA) that consists of all the courses a student has taken at the
College and the grades received for those courses.

APPEAL OF GRADES

Grades are part of the student’s permanent record. In rare instances, there can be situations in which course grades may need to be
changed. These include computational errors, clerical errors, and the discovery of overlooked components in a student's body of work.

A student who believes that an error in grading has occurred may request a review by the instructor of record up until the end of the
semester following the one in which the grade in question was earned. Students may access their grades using the student intranet
or by checking semester grade postings. If the instructor believes the change is justified, the instructor will initiate the grade change.
If the instructor does not agree with the grade change, the student may appeal the decision to the Department Chair within 15 days of
the grade posting. If this process results in agreement that the grade should be changed, the instructor will initiate the grade change.
If the agreement is that a grade change is not justified, the Department Chair will notify the student in writing with a copy to the instruc-
tor. If the problem is still not resolved, the student may appeal the grade to the Academic Review Committee, the final arbitrator of all
grievances.

ACADEMIC HONESTY

Goodwin College defines academic dishonesty as including, but not limited to, providing or receiving assistance in a manner not author-
ized by the instructor in the creation of work to be submitted for academic evaluation including papers, projects, and examinations
(cheating); and presenting, as one’s own, the ideas or words of another person or persons for academic evaluation without proper
acknowledgement (plagiarism).

At Goodwin College, we value integrity as an essential component in our interactions with each other. We believe that the purpose of
a college education is for students to learn to think critically and to express their own opinions using their own ideas. The concept of
academic honesty in all intellectual pursuits is a value that is fundamental to academic life and scholarly practice.

Students at Goodwin College are obligated to uphold high standards of academic honesty in their scholarship and learning. It is expect-
ed that students take personal responsibility for their work and acknowledge the ideas of others. Academic honesty means doing one’s
own work and giving proper credit to others whose ideas and worka student is utilizing. It is the responsibility of each student to become
familiar with what constitutes academic dishonesty and plagiarism and to avoid all forms of cheating and plagiarism.

The entire Policy on Academic Misconduct is available through the office of the Dean of Academic Affairs.
SATISFACTORY ACADEMIC PROGRESS

All students must maintain satisfactory academic progress, achieve minimum academic standards, progress at a satisfactory rate
toward program completion, and complete the program of study within the maximum time frame in order to remain enrolled at the

21



College. Additionally, satisfactory academic progress must be maintained in order to remain eligible to continue receiving federal finan-
cial aid. Satisfactory academic progress is determined by measuring the student's CGPA and the student’s rate of progress toward
completion of his/her academic program as outlined below.

The maximum timeframe is defined as 1.5 times the length of the program in semester hours attempted. Students must complete all
requirements for graduation within the maximum time frame and have a CGPA of 2.0 or higher. This applies to all students, not just
those receiving federal financial aid. For example, using the 150% maximum, students enrolled in a program that is 60 semester hours
in length must complete the program with a CGPA of 2.0 by the time he or she has attempted 90 semester hours.

Students achieving these standards are considered to be in good academic standing (making satisfactory academic progress).
Successful course completion standards at each evaluation point ensure that the student can successfully complete the program of
study within the maximum number of credits attempted.

At the end of the second academic year (defined as the point at which a student has attempted 60 credits) a student must have a CGPA
of at least 2.0 to be considered making satisfactory academic progress. Students who fail to earn a cumulative GPA of at least 2.0 at
the end of the second academic year can no longer receive financial aid. Students may remain on probation and pay privately to take
classes to earn their degree. If students choose not to pay privately, they must be dismissed.

A 2.0 cumulative GPA and successful completion of all required courses are the minimum requirements for graduation in all degree and
certificate programs.

Evaluation Points

A student’s academic progress toward meeting graduation requirements is evaluated at the end of each semester. The student's
cumulative grade point average, the number of credits attempted, and the number of credits earned are reviewed to determine satis-
factory academic progress.

CGPA Requirements

Students must meet minimum CGPA requirements at specific points in order to be considered making satisfactory academic progress.
These requirements are:

Number of Credits Minimum CGPA Required
0 - 15 credits 1.8
16 — 30 credits 2.0
31 - graduation or maximum
allowable credits reached 2.0

CGPA will be reviewed at the end of each semester to determine whether the student is making satisfactory academic progress. Once
students reach a review point, they must maintain the minimum CGPA for that level until they meet the next level of review.

Rate of Completion Requirements

In addition to the CGPA requirements, a student must successfully complete at least 67% of the credits attempted in order to be con-
sidered to be making satisfactory academic progress. As with the determination of CGPA, the completion requirements will be reviewed
at the end of each semester.

Academic Probation

At the end of each semester, each student's CGPA and rate of completion is reviewed to determine whether the student is meeting the
above satisfactory academic progress requirements.

Students who do not achieve the necessary cumulative GPA or completion rate will be placed on academic probation. Students on aca-
demic probation are considered to be making satisfactory academic progress for purposes of financial aid. Eligibility for financial aid
continues during this period.

Students on probation will be evaluated at the end of the next semester. Students who raise their CGPA and rate of completion at or

above the minimums will be removed from probation and returned to regular status. If a student does not meet the minimum require-
ments at the time of evaluation, the student may be dismissed from the College.
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Students placed on academic probation will remain on probation until they are determined to be making satisfactory academic progress
or until it is determined that they must be dismissed due to inability to meet graduation requirements or because they have not obtained
a CGPA of 2.0 at the end of the second academic year. Advisement letters will be sent to all students who have completed any semes-
ter with less than a 2.0 CGPA.

DISMISSAL

At the point it is determined that a student with a GPA less than 2.0 cannot achieve the minimum 2.0 CGPA needed for graduation, the
student will be dismissed. At the point it is determined that a student cannot complete the required credits needed for graduation, with-
in the maximum time frame, the student similarly must be dismissed. At this point a student is no longer eligible for financial aid.
Students who are dismissed will be notified in writing by the Assistant Dean/Registrar.

STUDENT APPEAL PROCESS FOR MITIGATING CIRCUMSTANCES

In unusual circumstances, a student who is dismissed due to failure to maintain satisfactory academic progress may be allowed to
remain as an enrolled student and retain eligibility for financial aid if the student provides documentation of unusual and/or mitigating
circumstances, and the Academic Review Committee grants temporary reinstatement. Examples of such mitigating circumstances
include, but are not limited to, death in the family, sickness of student or child, or other events outside the student’s control that nega-
tively impact academic performance.

A written appeal must be initiated by the student and must be received by the Dean of Academic Affairs within three business days of
notification of the dismissal. The circumstances must be documented, and the student must demonstrate that these circumstances
had an adverse impact on the student's satisfactory academic progress in the program. Furthermore, the student must demonstrate
that such circumstances will not continue to adversely impact student performance. All appeals will be responded to within ten busi-
ness days of receipt by the College.

When the College grants the student's appeal for mitigating circumstances, the student will be placed on Academic Probation for one
academic year. The student will be considered making satisfactory academic progress for that period and will remain eligible for fed-
eral financial aid. If the student continues to not meet academic progress requirements, the student again will be dismissed.

If the student loses the appeal, he/she will not be reinstated and will be dismissed due to failure to maintain satisfactory academic
progress and will no longer be eligible for financial aid.

EXTENDED ENROLLMENT STATUS

Students dismissed due to failure to maintain satisfactory academic progress can no longer continue as regular students. However,
students may be allowed to continue in an extended enrollment status. During this period the student is not eligible for federal finan-
cial aid or VA benefits, but may continue to matriculate in an extended enroliment status and will be charged tuition at the rate pub-
lished in the applicable catalog.

In order to qualify for Extended Enroliment Status the following will be discussed with the student and agreed to in writing:

1. The student is not eligible for federal financial aid or VA benefits while in an extended enroliment status. The College will
charge the student tuition during this period of enroliment. The student is responsible for all financial arrangements with the
College.

2. The student must seek to correct academic deficiencies while in an extended enrollment status by repeating the course/s
he/she has failed or by completing assignments for deficient classes to allow for a redetermination of grades. In no case can
a student exceed 1.5 times the standard time frame in semester hours attempted and receive the original credential for which
he/she enrolled.

3. Students exceeding the maximum time frame may be eligible to receive a certificate of completion.

REINSTATEMENT FROM EXTENDED ENROLLMENT STATUS

A student may be reinstated as a regular student after failing to make satisfactory academic progress when at a minimum:

1. At least one semester of instruction has elapsed and the student has successfully retaken previously failed courses and/or
successfully upgraded the skills applicable to his/her educational objective so that the recalculated CGPA and successful
course completion percentage meet or exceed the minimum requirements; and

2. An evaluation conducted by the school determines that the student has the desire and the academic ability to progress sat-
isfactorily in the program.

After reinstatement, the student is placed on academic probation for one semester.
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ADDING A COURSE

Students who wish to add a 15-week course must do so during the first week of the semester. Students wishing to add a course must
do so by the end of the first week of class. All “adds” require the approval of an academic advisor. Students “adding” a class must
complete the appropriate form and return the signed form to the Registrar for processing. All students adding a course must see
Financial Aid. An additional tuition charge may apply and a change in enrollment status for financial aid determination may occur.

DROPPING A COURSE

To drop a course prior to the start of classes or in the first two weeks of a course. Students must complete an “Add/Drop Form” and
return the signed form to the Registrar for processing. Course will not appear on the student’s transcript and will not count as credit
hours attempted

Deadlines will be strictly enforced. A student’s enroliment status for the semester will be determined on the first day of the third week
of the semester and shall be considered final for that semester unless the students withdraws from school.

Students should check with the Financial Aid office to determine what financial penalty will be assessed as a result of with-
drawing from a course.

WITHDRAWING FROM A COURSE

Students may withdraw from a course through the end of the 13th week of a 15-week course and through the end of 5 1/2 weeks of
an 7 1/2-week course.

To withdraw from a course, the student must complete a “Withdrawal Form” and return the signed form to the Registrar for processing.
A “W” will be assigned to the course and will appear on the transcript. The “W” will not be used in the calculation of the GPA, but will
count as credits attempted.

Deadlines will be strictly enforced. Withdrawals are not permitted beyond the deadline. Students withdrawing from a 15-week course
after the start of the 14th week or an 7 1/2-week course after the start of the 6th week will receive an earned grade.

Failure to attend class is not an appropriate method of either dropping or withdrawing from a course. Non-attendance does not can-
cel the financial obligation to pay fees and tuition incurred at the time of registration for classes. Students will remain liable for any out-
standing payments of tuition and fees due the college.

For financial consequences of withdrawing from a course after the start of a semester, refer to the institutional refund policy.
Students should check with the Financial Aid office to determine what financial penalty will be assessed as a result of with-
drawing from a course.

COURSE INCOMPLETES

Satisfactory progress is computed for all courses taken for credit. An incomplete is a temporary grade assigned by the faculty member.
Course incompletes are counted as credit hours attempted but not earned. Generally, if a student receives an “incomplete,” he/she
has two (2) weeks from the end of the course to complete all course requirements in order to receive a grade for that course. If require-
ments are not met, the incomplete will be converted to an “F". Academic standing will be recomputed after the “I" is replaced with a
grade. In both cases the final grade will then be included in calculating the student's GPA and count as credits attempted.

COURSE REPEATS

Repeating a course can have an adverse impact on satisfactory academic progress. In addition to the standards set for minimum cred-
its earned and grade point average in the evaluation of satisfactory academic progress, repeated courses will be counted as credit
hours attempted when tracking the maximum time frame evaluation points.

Students are required to repeat any course in which they have received an “F”, have not met program or major grade requirements, or
from which they have withdrawn prior to completion. They may repeat a course only once without permission. Only with the permis-
sion of the Department Chair may the student take the course a third time. Students may also choose to repeat a course in an effort
to raise their GPA to 2.0 or higher to qualify for graduate status or to improve their GPA.

In all cases, every course taken counts as credits attempted when tracking the maximum time frame for program completion. When
a course is repeated, the new grade will be used in place of the original grade for the purposes of calculating the GPA. The old grade
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will remain on the transcript preceded by an “R” to indicate that the course was repeated.
PROGRAM TRANSFERS OR PROGRAM OPTION TRANSFERS

Students wishing to transfer from one academic program to another or change options within a program must see the Assistant
Dean/Registrar to complete the necessary forms.

Students wishing to transfer to programs with selective admission requirements should meet with the Department Chair and complete
the application process. Please refer to Selective Admission requirements.

WITHDRAWING FROM SCHOOL

Conditions may arise requiring the student to withdraw from the College. A student who wishes to withdraw from the college should:

Obtain the necessary withdrawal forms from the Registrar’s office;

Complete an exit interview with the Assistant Dean/Registrar and complete all appropriate forms;
Meet with a Financial Aid officer to determine all financial obligations;

Meet with an Accounting Officer;

Return the completed forms to the Registrar.

abkown=

The official withdrawal date is the date the student officially initiates the withdrawal process.

Official notification to the institution of a student’s intent to withdraw must be made to the Assistant Dean/Registrar. This notice may
be written or oral. Notification of intent to any other school officer is not recognized as an official notification of intent to withdraw.

If applicable, a revised tuition charge or refund will be calculated by the Office of the Controller. If a student who withdraws has received
financial aid, he/she may be subject to the loss of some, or all, of the financial aid award. This may also result in the student having
personal responsibility for repayment of financial assistance. Please refer to the Refund Policy.

A student who has voluntarily withdrawn must reapply to the College. Returning students must complete the program in effect for the
current catalog.

LEAVE OF ABSENCE

A leave of absence (LOA) is a temporary interruption in a student’s program of study. It is rarely granted and must meet strict condi-
tions for approval. An LOA will only be granted for the following reasons:

Serious health condition of student;

Jury duty;

Military duty;

Birth of a child;

Placement of a child with student for adoption or foster care;

Need to care for an immediate family member due to serious health condition or day care issue.

I e o

Leaves of absence cannot exceed 180 days in a twelve-month period. All requests must be submitted in writing to the Registrar’s Office
and include all required written documentation. All requests for a Leave of Absence must be approved by the Assistant Dean/Registrar
and signed by a Financial Aid officer. The entire Leave of Absence Policy, including all conditions for approval, may be obtained from
the Office of the Dean.

Students who fail to return from an LOA will be withdrawn from the College as of the date the LOA began. A return to Title IV will be
calculated, and the student will be responsible for all financial consequences and obligations.

COURSE AND PROGRAM CHANGES

Given the pace of change in technology, Goodwin College reserves the right to change curricula, schedules, prerequisites and require-
ments for all courses and programs in order to increase the employability of the student, provided this change does not affect the over-
all purpose of the program. Goodwin College reserves the right to add or cancel classes at any time due to an increase or decrease
in enrollment.
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GRADUATION

The Board of Trustees of Goodwin College is authorized to confer Associate in Science degrees and award certificates to qualified can-
didates who have met all requirements. Students ready to graduate must complete an Application for Graduation and submit it to the
Registrar’s office for evaluation in their next to last semester. A candidate for graduation will be evaluated under the catalog in effect
at the time of admission. If the candidate changed programs, the catalog used shall be the one in effect at the time of the program
change. Candidates who have not met all of the requirements for graduation will be notified by the Registrar’s office.

GRADUATION REQUIREMENTS

1. Official enroliment in a certificate or degree program;

2. Completion of the minimum number of semester credit hours for the degree or certificate program with an academic average
of at least 2.0 within the maximum timeframe;

At least 25 percent of the graduation credit requirements must be granted by Goodwin College;

The last 12 credits posted to the transcript must have been granted by Goodwin College;

Satisfactory completion of all courses required in the student's program;

Fulfillment of all financial obligations to the College.

I

Students completing the required courses with a CGPA less than 2.0 or in greater than the Maximum Time Frame will not be consid-
ered as graduates and will only receive a certificate of completion.

NOTIFICATION OF RIGHTS UNDER THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

The Family Educational Rights and Privacy Act (FERPA) is a Federal law that protects the privacy of student education records. The
law applies to all schools that receive funds under an applicable program of the U.S. Dept of Education.

FERPA provides these rights:

(1) Parents have the right to inspect and review the student’s education records within 45 days of the day Goodwin College
receives a request for access. These rights transfer to the student when he or she reaches the age of 18.

(2) Parents and students have the right to request that a school correct records which they believe to be inaccurate. They should
write to the Dean of Academic Affairs, identify the part of the record they want changed, and specify why it is misleading.

If Goodwin College decides not to amend the record as requested by the student, the school will notify the student of the decision and
advise the student of his/her right to a hearing regarding the request for amendment.

Generally, schools must have written permission from the parent or the eligible student in order to release any information from a stu-
dent’s education record. However, FERPA allows schools to disclose records, without consent, to school officials with legitimate edu-
cational interest. A school official is a person employed by the school in an administrative, supervisory, academic, or support staff posi-
tion; a person or company with whom the school has contracted (such as an attorney, auditor, or collection agency); or a student serv-
ing in an official capacity, or assisting another school official in performing his/her tasks.

Schools may disclose without consent, “directory” information such as a student's name, address, telephone number, date and place
of birth, honors and awards, and dates of attendance. Schools must allow parents and students a reasonable amount of time to request
that the school not disclose directory information about them. Schools must notify parents and students annually of their rights under
FERPA. The means of notification is included in a school bulletin.

Parents and students have the right to file a complaint with the U.S. Department of Education concerning alleged failures by Goodwin
College to comply with the requirements of FERPA.

The name and address of the Office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Ave., SW
Washington, DC 20202-4605
(202) 260-3887
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GENERAL POLICIES

The Board of Trustees and the administration of Goodwin College are committed to provide educational opportunities to all who seek
and can benefit from them. They recognize that an important part of providing opportunity is creating a welcoming environment in which
all people are able to work and study together, regardless of their differences.

Goodwin College recognizes that it has an obligation to provide programs which promote pluralism and diversity and encourage the
college community to respect and appreciate the value and dignity of every person and his/her right to an atmosphere not only free of
harassment, hostility, and violence, but supportive of individual academic, personal, social, and professional growth.

Acts of racism or harassment directed against individuals or specific groups of individuals will not be tolerated and will be dealt with
according to employee and student grievance and disciplinary procedures.

NONDISCRIMINATION POLICY

Goodwin College is an affirmative action/equal opportunity educator and employer, fully committed to the goal of providing equal oppor-
tunity and full participation in its educational programs, activities, and employment without discrimination because of race, color, reli-
gious creed, sex, age, national origin, political affiliation, marital status, veteran status, sexual orientation, disability, or any other con-
sideration not directly and substantively related to effective performance. This policy implements Federal and State laws, regulations,
and executive orders.

To file a discrimination complaint, or for inquiries concerning Goodwin College’s Nondiscrimination Policy, Title [X and the Rehabilitation
Act of 1973, and the Americans with Disabilities Act, contact Ann Clark, Vice President of Administration and Academic Affairs, (860)
528-4111.

INTOLERANCE POLICY

The staff, faculty, student body and administration of Goodwin College form a multicultural community of individuals from diverse race,
ethnic, and class backgrounds, national origins, religious and political beliefs, physical abilities, and sexual orientations. The College
maintains that activities, programs, and everyday interactions are enriched by acceptance of one another in an environment of positive
engagement and mutual respect.

AIDS AND OTHER COMMUNICABLE DISEASE POLICY

Any person who has been identified as having HIV or AIDS is treated in the same manner as any other student or employee. Goodwin
College does not recognize HIV or AIDS status as a criterion for denial of admission or employment.

DRUG AND ALCOHOL POLICY

Goodwin College is dedicated to providing quality educational services to its students and a quality work environment for its employ-
ees. In keeping with this commitment, Goodwin College maintains a campus free from drug and alcohol abuse. The manufacture, pos-
session, distribution or use of illegal drugs or alcohol is prohibited on campus. Any violation of this policy will warrant disciplinary
actions up to and including dismissal and may result in local, state, and/or federal criminal charges.

The Drug Free Schools and Communities Act Amendment of 1989 (Public Law 101-226) requires that all institutions of higher educa-
tion implement a program that prevents the use of illicit drugs and the abuse of alcohol by students and employees. Goodwin College’s
program is as follows:

A. Standards of Conduct: all students, faculty and staff members are prohibited from the unlawful possession, manufacture of,
use or distribution of illicit drugs and alcohol on Goodwin College’s campus, parking lots, or as part of any of the school's
activities.

B. Legal Sanctions: all drugs are controlled by Federal Law. (Most drug offenses are prosecuted under state law, which may
be more severe.)

(1) Unlawful possession of all controlled drugs: First offense: Up to one-year imprisonment and/or fines up to $5,000.
Second offense: Twice the imprisonment and fines for first offense.
(2) Unlawful distribution or possession with intent to distribute:
a. Narcotics (i.e. cocaine and the opiates). First offense: Up to 15 years imprisonment and/or fines up to $25,000,
plus three-year mandatory special parole. Second offense: Up to twice that of first offense.
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b. Amphetamines, Barbiturates, Hallucinogens (including marijuana). First offense: Up to five years imprisonment
and/or fines up to $15,000 plus two-year mandatory special parole. Second offense: Up to twice that of first
offense.

(3) Unlawful distribution of all controlled drugs by someone over 18 to someone under 21. First offense: Up to twice the
fine and imprisonment otherwise authorized. Second offense: Up to three times the fine and imprisonment otherwise
authorized.

Any questions concerning the legal sanctions under state law for unlawful use or distribution of illegal drugs or alcohol should be direct-
ed to U.S. Attorney, Kevin O’Connor, 450 Main Street, Hartford, CT, 860-947-1101.

A. Health Risks: Materials describing the health risks associated with the use of illicit drugs and the abuse of alcohol are kept
in the library in separate special files marked Drugs/Alcohol/AIDS Information.

B. Counseling: Students, faculty or staff members seeking drug or alcohol counseling, treatment or rehabilitation should speak
to either the Assistant Dean of Academic Support Services/Student Life or the Vice President, who will refer them to the prop-
er agency. Each state has a single agency for the various drug abuse prevention, treatment and rehabilitation programs. In
Connecticut this is the Connecticut Alcohol and Drug Council, Department of Mental Health and Addicted Services, 460
Capitol Avenue, Hartford, CT 06115.

C. Violation of the Standards of Conduct: Students and employees found using, possessing, manufacturing or distributing illicit
drugs and/or alcohol will be given a written warning for a first offense. If a student or employee further abuses the standards
of conduct, he/she can be terminated from Goodwin College for one year or permanently depending on that person's desire
to obtain rehabilitation, etc.

If a student is convicted locally or within 